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  Queen                                                         

  Anne’s                                                  

  County
                                                     

Department of planning & zoning  

110 Vincit Street, Suite 104
Centreville, MD 21617

Telephone (410) 758-1255

Fax (410) 758-2905

Telephone Permits: (410) 758-4088

Fax Permits: (410) 758-3972

HOW TO OBTAIN COMMERICAL USE OR COMMERICAL BUILDING PERMITS
This information is intended to help property owner/agent in obtaining a building permit or zoning certificate. Sections describing the required steps in the permit process and required reviews from other agencies are included to assist you in providing the required information to process your permit. Our goal is to make your visit to the Permit Office as efficient as possible.
Four (4) copies of a plot plan or survey showing:

1. Lot dimensions (all sides). Existing or proposed parking.
2. The location of existing or proposed buildings and/or additions on the property.
3. Approximate location of existing/proposed private well and septic system.

            4. Approximate location of existing/ proposed public sewer and public water service lines.

5. Property owners, name, address, and phone number.

The Following Approvals are Required Prior To Issuance:

a. Zoning Certificate – use permits with no required renovations or alteration to building.

b. Building Permit - new structures, renovation, alteration, repairs or addition to building. 

c. Environmental Health Office (well, septic & food service requirements). 410-758-2281
d. Plumbing Permit (if applicable). 410-758-1271
e. Sanitary District for applicants on public sewer and/or water. Owner is responsible for contacting the Sanitary District office at 410-643-3535 to see if Public Works Agreement/allocation  is required. 
f. Department of Public Works- Floodplain and Stormwater management requirements 410-758-0920
g. State Highway approval 410-758-0700
h. Soil Conservation District – Sediment Control Plan is required for disturbance 5,000 square .feet or over -  410-758-1671
i. The premise must be identified with 5” numbers posted on the building 

j. Fire Marshal requirements for use permits without renovations  

· Scaled drawing of  overall floor plan include room names and use; 

· Show means of ingress/egress (entrance/exit doors) 
· Show location of fire extinguishers (a minimum of two) - one next to each of the means of entrance/exit doors)

· Identify location of emergency lighting and exit lighting; commercial kitchen, provide hood and duct information; 
Building Plans are required for all new construction, additions and for any interior renovations, alterations or repairs.  When required owner/applicant responsible for submitting four (4) sets of building plans signed and sealed by a design professional. ORIGINAL (WET SEAL) STAMPS APPEAR ON EACH SET OF PLANS.   A Maryland licensed architect is required on all commercial plans.  Your design professional can help you with the building and fire code requirements for your plans.

Who to use architect or engineer?

Architect
                                                                  Engineer

Change of use from residence to commercial 
                        New roof on commercial building  

Convert warehouse or storage to public occupancy                 New windows, dormers 

 Enclose porch or deck for office                                      Handicap ramp
PLEASE NOTE: When applicable applicant/owner is responsible for obtaining electrical, plumbing, and mechanical and sanitation permits.  All subcontractor permits must be issued prior to issuance of zoning certificate or building permit.

EFFECTIVE CODES 

2015 INTERNATIONAL BUILDING CODE (April 1, 2015)
2015 INTERNATIONAL RESIDENTIAL CODE (April 1, 2015)
2012 INTERNATIONAL MECHANICAL CODE (May 8, 2013)
2015 LIFE SAFETY CODE NFPA 101 
2013 LIFE SAFETY CODE - NFPA 72

2013 LIFE SAFETY CODE - NFPA 13
2015 LIFE SAFETY CODE - NFPA 1

2015 INTERNATIONAL ENERGY CONSERVATION CODE (April 1, 2015)
2012 NATIONAL STANDARD PLUMBING CODE ILLUSTRATED (May 13, 2013)
2017 NATIONAL ELECTRICAL CODE NFPA 70 (April 1, 2017)

2015 NATIONAL GAS CODE NFPA 54 (May 13, 2013)
2014 NATIONAL LP GAS CODE NFPA 58 (April 1, 2015)
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